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Koaexc 3TUKH U cIyxKeGHOT0 oOBeleHNs1 PA0OTHHKOB

AHO AITO «3AIICHB YII»

1. O0mue noJgoKeHns

1.1. Koneke atukn u ciayxebnoro nosenenus pabotaukos AHO AIIO «3AIICHB YII» (manee -
Opranuszanusi) paspaboTaH B COOTBETCTBHH C TIOJOKEHMAMH METOAMYECKUN pPEeKOMEHIJALHi 1o
pa3paboTKe W MPUHATHIO OPraHU3AIUMAMH Mep II0 MpPeXyNpekISHHIO W IIPOTHBOACHCTBHIO KOPPYIIIHH,
YTBEPIKIAEHHBIX MHUHHCTEPCTBOM Tpyia H colnanbHoH 3amutel PO 08 Hos6ps 2013 .

1.2. Hacrosmmuii Kozxeke ycranasnuBaeT ofInue IIpaBHia U CTaHOAPTHL IIOBEAECHUS PaOOTHHKOB
Opranmuszanuy, 3aTpardBalOIIdX JTHKY J[AEJIOBBIX OTHOINEHHH M HampaBlICHHBIX Ha (QopMHpOBaHHE
3THYHOT0, J0OPOCOBECTHOrO IOBEACHUS PAOOTHUKOB M OpraHu3aiiy B [eioM,

1.3. Hacrosmmuit Komexc mpu3BaH NOBBICHTH 3()(EKTHBHOCTE BBIIONHEHHS pPabOTHHKAMH
Opranu3alii CBOUX JIOJDKHOCTHBIX 0053aHHOCTEH, a TaKKe:

- CIIy’)KHT OCHOBOHM (OPMUPOBaHHS HODKHOH MOpaiid, NpodecCHOHATBHOH YECTH M CIyKeOHOro
STHUKeTa pabOTHUKOB;

- OPHEHTHPYET PabOTHHKOB B CHTyanHsIX KOHGMIHKTAa HHTEPECOB M STHIESCKOH HEONPEIeIEHHOCTA
HIJIH HHBIX 00CTOATENLCTB HPABCTBEHHOTO BEIOODA;

- crnocoberByer BbIpaboTke moTpeOHOCTH coOmoneHus NpodecCHOHATHHO-ITHIECKHX HOPM
TIOBE/ICHUS;

- BBICTYIIAeT KaK HMHCTHTYT OOINECTBEHHOTO CO3HAHHS M HPABCTBEHHOCTH pPabOTHHUKOB, HX
CaMOKOHTPOJISL.

1.4. Jleitictue Hacrosmero Kojexca pacipocTpaHseTcs Ha BeeX JIUI, SBISIOIUXCS paboTHUKaAMH
Oprauu3alii U HaXO[AIIKUXCS C HEell B TPYHOBBIX OTHOIIEHHSX, BHE 3aBHCHMOCTH OT 3aHUMAaeMOH
JOJDKHOCTH M BHITIOJIHAEMBIX (YHKIIHH.

1.5. 3panue u cobmojeHue paborHukamu OpraHuzanuu nojoxeHud Hacrtosimero Kopekca
SBIIETCS OIHMM H3 KPUTEPHEB OIEHKH KadeCTBa MX INMPO(eCcCHOHANBHOM MEATeNbHOCTH H TPYIOBOM
ITUCLMILTHHBL

1.6. Copepxxanue monokeHud Hacrosiumero Kojexca JOBOAMTCS 10 CBENEHHS BceX PaOOTHHKOB
Opranuzanum.

2. Obumue NPUHUNNBI H IPABAJIA IOBeJeHHS pa00THHKOB OPraHu3alHHu

2.1. Bce paborHmkm OpraHmzanuy 00s3aHBl CIENOBAaTh CIEAYIOMMM OOLIMM NPHHIMIAM H
IIpaBUJIaM [IOBEICHHUS:

- COGIHOIIEHH& BEICOKHX 3THYECKHX CTaHOapTOB IIOBEIIECHH S,

- TIOJUTePYKaHKe BEICOKAX CTAHIAPTOB PO eCCHOHATBHON IeATeNbHOCTH;

- CJIeJIOBaHKE JIy4IIUM NPaKTHKaM KOPIIOPaTHBHOTO yIIPABICHHUS;

- CO3/IaHHE U NOJIEepKaHKue aTMOC(epE! OBEPHS H B3aHMHOTO YBAKEHHS;

- clIeJOBaHHe IPUHIHUITY 0OpOCOBECTHOH KOHKYPEHIIHH;



- CJIe[JOBaHKE IPHHIUITY COLMATBHON OTBETCTBEHHOCTH OH3HECa;

- coOI0IcHAE 3aKOHHOCTH H IIPHHATHIX Ha ce0s JOTOBOPHBIX 0053aTENBCTB;

- cOOJIIO/IEHHE TIPHHIAIIOB 00BEKTUBHOCTH H YECTHOCTH NIPH IPHHATHH KaJpOBIX PEIICHHUIA.

2.2. PaGoTHHKYH OpraHu3amuy 00s3aHEL:

- coOmoznaTe HeHCTBYIOIIHE HOPMAaTHUBHO-IIPABOBEIE akKThl Poccuiickoit Demeparuu u He
JOIycKaTh HapylleHHe 3aKOHOB M HHBIX HOPMATHBHO-TIPABOBEIX aKTOB HMCXOJAA H3 IIOJIMTHYECKOH,
SKOHOMHYECKOH LIe1eco00pazHoCTH TU00 110 HHBEIM MOTHBAM;

- OCYIIECTBIATH CBOKO [AEATEIBHOCTD B IIPeeIaX MPeI0CTaBICHHEIX MOTHOMOYHIA;

- HCIOJIHATH JOJDKHOCTHBIE OOS3aHHOCTH HOOPOCOBECTHO W HA BBICOKOM MPO(ECCHOHAIEHOM
ypOBHE B neJisix obecneyenus 3¢ dexTuBHoN paboThl Opranusamnimy;

- OCYLIECTBIATH CBOXO INPO(ECCHOHANBHYIO [EATENbHOCTH B IpeleNnax MpeaMeTa H Ienei
nesitenbHOCTH OpraHu3animy,

- TIPH HMCIOJIHEHHH JO/DKHOCTHBIX OOS3aHHOCTEH He OKa3blBaTh INPENNOYTEHHS KAKHUM-JIHUO0
Ipo(ECCHOHANBHBIM HJIH COLHUAIBHBIM TPYIIaM H OpPTaHM3alHsM, OLITh HE3aBHCHMBIMH OT BJIHSHHS
OTZENbHBIX IPaXIaH, Ipo(ecCHOHANBHBIX HIIA COIMATBHBIX TPYIII U OPraHHu3al[yii;

- HUCKIIIOYaTh JCHCTBHUS, CBA3AHHBIE C BIMAHHMEM KaKUX-THOO JHYHBIX, WMYIIECTBEHHBIX
(pHHAHCOBBIX) M HHBIX HHTEPECOB, MIPEIATCTBYOIINX 100POCOBECTHOMY HCTIONHEHHIO HMH JO/DKHOCTHEIX
00s13aHHOCTEIH;

- cobiro/1aTh ciry:xe0Hy10, IpohecCHOHATEHYIO STHKY | IPABHIIA JET0BOI0 MOBEICHHUS,

- IpPOSBIATH KOPPEKTHOCTE ¥ BHHMAaHME 110 OTHOWIEHHIO K KIHEHTAM M KOHTpareHTam
Opranuzaimm;

- BO3JEPKHBATLCS OT IOBEAECHHs, KOTOpPOe MOrio OBl BHI3BaTH COMHEHHE B HA06POCOBECTHOM
MCIIOTHEHHH PabOTHHKAMH JO/DKHOCTHEIX 0Os3aHHOCTEH, a TakKe u30eraTh KOH(DIMKTHBIX CHUTYyalui,
CIIOCOOHBIX HAHECTHU yIIepO HX perryTaluu Wid aBTopuTeTy OpraHu3aiiy,

- NPHHAMATEL IIPENYyCMOTPEHHBIE 3aKOHOaTeNbeTBOM Poccuiickolt Mefepaliud ¥ BHYTPEHHUMH
nokymentamMd OpraHu3aluy Mephl K HEIONYINCHHIO BO3HHKHOBEHHS KOH(JIMKTA HMHTEPECOB H
YPeryIHupOBaHHUIO BOZHHKIIETO KOH(DIHKTa HHTEPECOB;

- YBEIOMHTb JIMIIO, OTBETCTBEHHOE 3a IIPHEM CBEICHHH O BO3HHKAIOUIHX (HMEIOLIMXCSA)
KOH(IMKTaX HHTEPECOB, 0 HAIMYMM JIMYHOH 3aMHTEPECOBAHHOCTH B IIHCEMEHHOM (opMe U nepenaTh B
JOBEPUTENBHOE YIIPaBJIEHHUE LieHHbIe OyMaru 00 NpHHATH HOOPOBOIBHOE penieHre 00 HX OTUYKIEHHH
B ClIydae, €C/IM BBINOJIHEHHE TPYAOBBIX (YHKIHH pabOTHHKOB 3aTpardBacT HHTEPECH OpPraHH3allMH,
IIEHHBIMA OyMaraMu KOTOPO# OHH BIIaIeIOT;

- BO3IEPKUBAThCA OT IyONMYHBIX BBICKA3LIBAHHH, CYXAEHHH ¥ OIIEHOK JESTEIBHOCTH
Opranu3zanys, eciy 3T0 HE BXOAUT B IOJDKHOCTHEIE 00S3aHHOCTH PabOTHHKOR;

- TIOCTOSIHHO CTPEMHThCA K OOecIed4eHHI0O KaKk MOXKHO 6ojee 3(QQEeKTHBHOro pacrnopsiKeHus
pecypcaMi, HaXOAAMUMHUCS B cdepe HX OTBETCTBEHHOCTH.

2.3. PaboTHHUKY 00s3aHEl IPHHUMATE COOTBETCTBYIOIIHE MEPEI [0 00ECIEUEHHIO 6E30I1aCHOCTH U
KOHQHICHIIMAIBHOCTH HHQOPMAIHH, 32 HECAHKIMOHHPOBAHHOE pa3riiallleHue KOTOPOH OHH HeCyT
OTBETCTBEHHOCTh M/HIIM KOTOpas CTajla H3BECTHA MM B CBS3H C HCIOJHEHHEM OIKHOCTHBIX
00s3aHHOCTEH.

2.4. Ilpomsmxenue paboTHHKOB OpraHu3aliid Ha BBIIIECTOSINYIO HOJDKHOCTL JIOJDKHO
OCYLIECTBIATHCS TOJIBKO HCXO/A U3 JIEJIOBBIX Ka4eCTB PabOTHHKOB.

2.6. PaboTHHKH, 3aHAMAKOIIHE PYKOBOAIINE TOJDKHOCTH B Opranu3amui, 00sS3aH5!:

a) IPUHUMATh MEpPBI 110 IPEAOTBPAIIEHUIO H YPETYIHMPOBAHHIO KOH(IIHKTa HHTEPECOB;

0) mpHHHUMATh MEPEI 10 MPEAYTIPEKIACHAIO KOPPYIIIIHH;

B) CBOHM JIMYHBIM IIOBEJECHHEM II0JaBaTh IPUMEpP YECTHOCTH, OECHpPUCTPACTHOCTH H
CIIPaBEUTHBOCTH;

r) crnocobcTBOBAaTE (OPMHUPOBAHHUIO ONArONPUATHOIO MOPATBHO-IICHXOJIOTHYECKOTO KIMMAaTa B
KOJLJIEKTHBE;

1) B OTHOIIEHHUSIX C NOJYHHEHHBIMH IIPOSBIITE BBICOKYIO TPeOOBATENbHOCTD, IPHHITMITHAIBHOCTD,
HO OJIHOBPEMEHHO HE JIOIIYCKATh BBICOKOMEPHS, IIpeHeOpeKUTEILHOTO TOHA, IPpy00CTH, HEKOPPEKTHEIX U
OCKOPOMTENBHBIX 3aMevaHui, He0OOCHOBAHHBIX IPETEH3MH U 0OBUHEHUH;

€) YCTaHAaBIWBATh CIIPABEUTHBYIO, PABHOMEDHYIO CIyXeOHYH Harpy3Ky I[OOUYHHEHHBIX, HE



JIOITYCKAaTh JUCKPUMHHAIMA IyTeM IIPEeNOCTABICHHS OTHEIBHBIM PabOTHHKAM HEe3aCITy’KeHHBIX Onar u
[IPUBHIIETHH,

2.7. Bremmnuit Bun paboTHHkoB Opranu3aii Ipy HCIIOTHEHIN HMH JIOJKHOCTHBIX 0043aHHOCTEH
JIOJDKEH COOTBETCTBOBATEH OOIIENPHHSTOMY JETOBOMY CTHIIO, KOTOPBIH OTIHMYAIOT OQHIMAILHOCT,
CACPHKAHHOCTh, TPATHIIHOHHOCTD, aKKYPaTHOCTD.

3. PexoMeHIaTeJbHBIC dTUHIECKHE IpaBljIa NOBEACHHUHA paﬁGTHHKOB

3.1. Wcmommss cBoum TpyAoBble 0Os3aHHOCTH Bce paboTHMKH OpraHmsandd  [IOJDKHBI
BO3IEP/KHBATECS OT:

a) moGoro BU/Ia BEICKAa3bIBaHUH U AeHCTBHH THCKPUMUHAMOHHOTO XapaKTepa I10 IpH3HaKaM 1071,
BO3PACTa, PAachl, HAIMOHAIBHOCTH, S3bIKa, TPAKAAHCTBA, CONHAIBLHOI0, HMYIIECTBEHHOIO H/IH CEMEHHOTO
TIOJI0KEHHS, [TOJHTHYCCKAX HITH PEIUTHO3HBIX IPEIIOYTEHHH,

6) mOOBIX ITMYHBIX M (DHHAHCOBBIX CBf3€H, KOTOPBIE MOTYT OBITH pPAacleHEHbl KaK OKa3aHHe
IIOKPOBHTEIBCTBA KakuM Obl TO HE OBUIO JHIAM B IEISX OPHOOPETCHHS MMH IIPaB, OCBOOOKIEHHS OT
06A3aHHOCTEH HJIH OTBETCTBEHHOCTH;

B) TIOCTYIIKOB, KOTOPBIE MOTJIH OBl BEI3BaTh COMHEHHE B 00BEKTHBHOM MCIOIHEHHU pabOTHUKAMHE
CTyKeOHBIX 00s3aHHOCTEH;

r) rpybOCTH, HEIEH3YpHOM pedd, IIpOsBIEHHH IpeHeOpeXUTENbHOr0 TOHA, 3aHOCYUBOCTH,
IIpe/IB3ATHIX 3aMEYaHMIi, IPEbSIBICHHA HEIPABOMEPHBIX M HE3aC/Ty)KEHHBIX OOBHHEHHI;

1) Yrpo3, OCKOpPOUTENBHBIX BEIPKEHHH MM PEILIMK, AEHCTBHH, MPEMSTCTRYIOMUX HOPMaIbHOMY
OOIIEHHIO WM IPOBOLMPYIOIIUX IPOTHBOIIPABHOE [IOBEJEHHE;

) NpUHATHS [HINH, KypeHHs BO BpeMs CIy:KeOHBIX coBeranui, Oecell, MHOTO CIyxeOHOTO
oOImeHus ¢ KIMEeHTaMH U KouTparenTaMu Opranusanyy;

3.2. PaGoTHHMKH IpPH3BaHEI CIIOCOOCTBOBATH CBOMM CIy’KEOHBIM IIOBEJCHHEM YCTAHOBICHHIO B
KOJUIEKTHBE [EJIOBLIX B3aHMOOTHONICHAN ¥ KOHCTPYKTHBHOIO COTPYIHHYECTBA IPYT € IPYTOM.

4., OTBeTCTBEHHOCTD

4.1. Hapymenunem Komekca mIpH3HAETCs HEBBIIOIHEHWE WIH HEHAUICKAIIEe BBHITOTHCHUE
pabOTHHKOM yCTaHOBJIEHHBIX KomekcoM IPHHIMIIOB, HOPM H HPABHII [IOBEACHHS, @ TAK/KE COBEPIICHHE
IPOCTYIIKa, IIOPOYAINEro YecTh paboTHHKA i OpraHH3alliH.

4.2. Cobmonenne paboraukamu OpraHd3alliH IOJOKEHHH HacToAImero Kolekca yqHTHIBAeTCS
npu HOPMHUPOBAHWH KaJPOBOIO PE3epBa [ BBUIBMIKEHHS HA BBIICCTOAINNE JODKHOCTH, & TAKiKe IPH
HAJIOKCHUH JHCIUIUIMHAPHBIX B3bICKAHHH.

C KomexcoM 03HaKOMJIEHBI:
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